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 Gift Card Program 
Guidelines and Procedures

The Gift Card program is one of the primary ways to earn your Fundraising Quota (FRQ). Your FRQ account will be credited the designated percentage displayed on the Gift Card order form and the on-line ordering (www.shopwithscrip.com). 
Gift Cards are available:
· Through the school Tuesday and Wednesday via your child, using the In-Stock Order Form.  
· Drop off orders at the School Office and pick up filled orders the following day.           
In-Stock Gift Cards: See the order form enclosed for In-Stock Gift Cards, which includes a list of usage guidelines at the top. Additional order forms can be printed from the Gift Card section on the school website.
(
For security purposes, the preferred payment method is check or money order made payable to St. Philip PTG.  If payment is by cash, exact amount must be enclosed. No change can be given.

(
Orders placed through school will be sent home with your child the same day. Large orders can be picked up in the School Office by indicating so on your order form.

(
You will be notified if a gift card is backordered.  

(
The In-Stock Order Form will be revised and re-issued as new information becomes available; please use the most current form (8-17).
Special Order Gift Cards and On-line Ordering: While certain gift cards are available in stock, many others can be ordered through our Special Order Procedure by using a Special Order Form. Usage guidelines for special order gift cards can be found at the Great Lakes Scrip Center web site, www.shopwithscrip.com, click on Retailers. On-Line ordering is available 24/7, for more details see the separate instruction sheet. 
· Special order forms must be submitted with a separate check attached for the exact amount, made payable to St. Philip PTG. Place your special order by                                        the 2nd Wednesday of the month. Special orders are released and filled once a month.
· No post-dated checks can be accepted.
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